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PHOTOGRAPH REPRODUCTION SERVICES  

 
USE / PERMISSION FEES  
The RAC “Permission to Use Photographs” form must be completed in full and returned to the 
RAC before an order will be processed. Receipt of a completed form by fax will be sufficient to 
begin processing rush orders, but the signed original must be in hand before an order will be 
mailed. 
  
The Permission that is granted by the Rockefeller Archive Center is for one-time use. Use of 
RAC images in any additional or subsequent editions of a publication will require the applicant to 
resubmit the Permission to Use Photographs form and pay all appropriate fees. For subsequent 
commercial use, there will be a $50 per image charge.  
 
All legal responsibility for observing applicable copyright laws, laws of libel and privacy, and 
laws governing property rights is assumed by the user. The user is responsible for obtaining the 
necessary permission and uses the photographs and/or film footage at his/her own risk.  
The Rockefeller Archive Center reserves the right to limit or deny the use of its film and 
photograph material for use in any publication.  
 
COST AND PAYMENT  
Standard 8x10 or 5x7 copy prints, 35mm copy slides and copy transparencies of images in the 
collections of the Rockefeller Archive Center (RAC), are available for purchase and for scholarly, 
non-profit, or commercial use under the following conditions: The RAC does not sell original 
prints, original slides or transparencies and original or copy negatives from our collections. The 
RAC does not scan, or otherwise digitize any of the images in our collections.  
 
Orders must be paid in full before the images will be mailed. Payment may be made by credit 
card or by check or money order (drawn in U.S. funds on a U.S. bank) made payable to The 
Rockefeller University.  
 
The price for photographic reproductions is dependent upon several factors including: the cost 
charged to the RAC by the laboratories that reproduce images, commercial or nonprofit use of the 
image, and whether the researcher has visited the RAC to identify the images requested. The 
Archive Center uses different vendors at its locations in Sleepy Hollow and in Manhattan, and 
these vendors have different rates for their services. The vendor used for a particular order is not 
negotiable.  

Commercial vs. Nonprofit Status 
Nonprofit status will be determined by the ability of the customer to provide the RAC with a non-
profit tax ID number for the company that is to be billed for the charges. The default billing rate 
will be the commercial rate.  

Onsite vs. Offsite 
The higher cost of images for offsite researchers reflects the additional RAC staff time required to 
identify and retrieve images for requests when the images have not been identified by the 
researcher.  
RUSH ORDERS  
A “rush order” is one in which delivery of the final product is expected within ten business days. 
The charge for rush orders is double the usual RAC charge + 30% 
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PHOTOGRAPH PRICING STRUCTURE  

 
NONPROFIT    COMMERCIAL  
Onsite  Offsite   Onsite  Offsite  

RAC Sleepy Hollow  
Photographs  
Print    $ 21.85  23.75    24.70   28.50  
35mm slides   $ 8.63   9.38    9.75   11.25  
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